SAFEGUARDING POLICY - APPENDIX 1

ADVICE TO STAFF

The School’s Safeguarding Policy is in the Policy File on the Staff Drive and on the School
website. The School organises regular training updates on safeguarding and follows the
protocols of the Stockport Safeguarding Children Board.

Each section of the School has its own Designated Safeguarding Lead. The Designated
Safeguarding Lead for the Junior School and EYFS is Mrs C Hampson. The Designated
Safeguarding Lead for the Senior School is Mrs J White.

The school nurses are able to offer pupils advice on sexual health and other medically-
related issues. A sexual relationship where one partner is under 16 is viewed as sexual
abuse. Pupils over 16 may be involved in a relationship with an older partner, which,
whilst legal, may be viewed as exploitative.

Look after yourself!

All colleagues should take steps to protect themselves from allegations of abuse or
bullying.

Appendix Two is the staff Code of Conduct contained in the Staff Handbook which
provides the standards of professional conduct expected of all staff.

What should make me concerned?
See list of possible signs of abuse and indicators of domestic abuse, CSE, CCE, serious
violence and radicalisation in Safeguarding Policy.

Do:

e Listen to the child

e Reassure the child that they are being taken seriously and that they will be
supported and kept safe. A child should never be given the impression that they
are creating a problem by reporting abuse, sexual violence or sexual harassment.
Nor should a child ever be made to feel ashamed for making a report.

e Take notes on what they say.

e Pass on details to Desighated Safeguarding Lead.

Don't:
e Offer a child confidentiality — you cannot keep secrets and must make this clear
Try to solve the problem all by yourself - you must refer and then follow the
advice given - even if that may seem counter-intuitive. Anything more than this

could harm a court case.

e Be, or appear to be, shocked by what you are told. Try to stay calm and stick to
facts.

e Ask leading questions - stick to "Who, where, what, when”.

e Feel that you have to take the child’s burden on your shoulders.

What should I do?

If staff or volunteers have any concerns about a child’s welfare they should act on them
immediately. Teaching staff and support staff with a lot of contact with pupils should
make a written record of the concerns on the School’'s CPOMS (Child Protection Online
Monitoring and Safeguarding) system and alert the relevant Designated Safeguarding
Lead and Deputy/ies to this record. If necessary, a skin map should also be completed
on CPOMS. Other support staff and volunteers should give a written record or email a
written record to the relevant Designated Safeguarding Lead or Deputy for them to put
on CPOMS. Staff and volunteers must speak to the relevant Designated



Safeguarding Lead or Deputy immediately if the concern needs urgent
attention.

What happens next?

The Designated Safeguarding Lead will look at the details and may either interview the
child or liaise with the Head of Year/Section/Form Teacher and the Nurse to gather any
further information if appropriate.

Options for next steps include managing any support for the child internally via the
School’s pastoral support processes, an early help assessment or a referral to Children’s
Social Care for statutory services.

The Designated Safeguarding Lead may contact Children’s Social Care to ask for advice
on further action or support available to the child and their family.

In most cases, the parents will be contacted and may be asked to come into school to
discuss the matter further.

If an early help assessment is completed or a referral is made to Children’s Social Care,
accessing suitable help can take time, and colleagues who make the initial enquiry may
feel that the system is working too slowly — let it work. All agencies have to ensure that
they have full command of the details and their caseload may be very heavy.

Specific information and guidance on sexual violence and sexual harassment
between children

The following descriptions are taken from Part 5 of KCSIE 2025.

Sexual violence: Can happen both inside and outside of school.

Rape: A person (A) commits an offence of rape if he intentionally penetrates the vagina,
anus or mouth of another person (B) with his penis, B does not consent to the
penetration and A does not reasonably believe that B consents

Assault by penetration: A person (A) commits an offence if s/he intentionally penetrates
the vagina or anus of another person (B) with a part of her/his body or anything else,
the penetration is sexual, B does not consent to the penetration and A does not
reasonably believe that B consents

Sexual assault: A person (A) commits an offence of sexual assault if s/he intentionally
touches another person (B), the touching is sexual, B does not consent to the touching
and A does not reasonably believe that B consents. Schools should be aware that sexual
assault covers a very wide range of behaviour so a single act of kissing someone without
consent or touching someone’s bottom/breasts/genitalia without consent can still
constitute sexual assault.

Causing someone to engage in sexual activity without consent: A person (A) commits an
offence if: s/he intentionally causes another person (B) to engage in an activity, the
activity is sexual, B does not consent to engaging in the activity, and A does not
reasonably believe that B consents. This could include forcing someone to strip, touch
themselves sexually, or to engage in sexual activity with a third party.

What is consent? Consent is about having the freedom and capacity to choose. Consent
to sexual activity may be given to one sort of sexual activity but not another. Consent
can be withdrawn at any time during sexual activity and each time activity occurs.
Someone consents to vaginal, anal or oral penetration only if s/he agrees by choice to
that penetration and has the freedom and capacity to make that choice. A child under
the age of 13 can never consent to any sexual activity. The age of consent is 16. Sexual
intercourse without consent is rape.

Sexual harassment: Unwanted conduct of a sexual nature that can occur online and
offline and both inside and outside of school. Sexual harassment is likely to violate a



child’s dignity, and/or make them feel intimidated, degraded or humiliated and/or create
a hostile, offensive or sexualised environment. Sexual harassment can include:

e sexual comments such as telling sexual stories, making lewd comments, making
sexual remarks about clothes and appearance and calling someone sexualised
names;

e sexual ‘jokes’ or taunting;

e physical behaviour such as deliberately brushing against someone, interfering
with someone’s clothes. Schools and colleges should be considering whether any
of this crosses a line into sexual violence - it is important to talk to and consider
the experience of the victim.

e displaying pictures, photos or drawings of a sexual nature;

e upskirting and

e online sexual harassment. This may be standalone or part of a wider pattern of
sexual harassment and/or sexual violence. It may include:

o consensual and non-consensual sharing of nude and semi-nude images
and videos
sharing of unwanted explicit content
sexualised online bullying
unwanted sexual comments and messages, including on social media
sexual exploitation, coercion and threats
coercing others into sharing images of themselves or performing acts
they’re not comfortable with online
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When managing a report of sexual violence or sexual harassment staff and volunteers
should be aware that Part 5 of KCSIE 2025 states that effective safeguarding practice
includes:

¢ if possible, managing reports with two members of staff present, (preferably one of
them being the designated safeguarding lead or a deputy).

e careful management and handling of reports that include an online element, including
being aware of searching screening and confiscation advice (for schools) and UKCIS
sharing nudes and semi-nudes advice. The key consideration is for staff not to view or
forward illegal images of a child. In some cases, it may be more appropriate to
confiscate any devices to preserve any evidence and hand them to the police for
inspection;

e not promising confidentiality at this initial stage as it is very likely a concern will have
to be shared further (for example, with the designated safeguarding lead or deputy or
children’s social care) to discuss next steps. Staff should only share the report with those
people who are necessary in order to progress it. It is important that the victim
understands what the next steps will be and who the report will be passed to;

e recognising a child is likely to disclose to someone they trust: this could be anyone on
the school or college staff. It is important that the person to whom the child discloses
recognhises that the child has placed them in a position of trust. They should be
supportive and respectful of the child;

e recognising that an initial disclosure to a trusted adult may only be the first incident
reported, rather than representative of a singular incident and that trauma can impact
memory and so children may not be able to recall all details or timeline of abuse;

e keeping in mind that certain children may face additional barriers to telling someone
because of their vulnerability, disability, sex, ethnicity and/or sexual orientation;

e listening carefully to the child, reflecting back, using the child’s language, being non-
judgmental, being clear about boundaries and how the report will be progressed, not
asking leading questions and only prompting the child where necessary with open
questions - where, when, what, etc. It is important to note that whilst leading questions



should be avoided, staff can ask children if they have been harmed and ask what the
nature of that harm was;

e considering the best way to make a record of the report. Best practice is to wait until
the end of the report and immediately write up a thorough summary. This allows the
staff member to devote their full attention to the child and to listen to what they are
saying. It may be appropriate to make notes during the report (especially if a second
member of staff is present). However, if making notes, staff should be conscious of the
need to remain engaged with the child and not appear distracted by the note taking.
Either way, it is essential a written record is made;

e only recording the facts as the child presents them. The notes should not reflect the
personal opinion of the note taker. Schools and colleges should be aware that notes of
such reports could become part of a statutory assessment by children’s social care
and/or part of a criminal investigation; and

e informing the designated safeguarding lead (or deputy), as soon as practically
possible, if the designated safeguarding lead (or deputy) is not involved in the initial
report.

It is essential that all victims are reassured that they are being taken seriously,
regardless of how long it has taken them to come forward, and that they will be
supported and kept safe. Abuse that occurs online or outside of the school should not be
downplayed and should be treated equally seriously. A victim should never be given the
impression that they are creating a problem by reporting sexual violence or sexual
harassment. Nor should a victim ever be made to feel ashamed for making a report.



